
PRE-CATS
PRE-CATS FOR ON ORDER ITEMS
When entering PRE-CATS for on-order items, enter as much information as you have available at the time.  Always include an ISBN number, UPC code or manufacturing number if one is given.
BOOKS 
If there is no title page or verso, information 
may also be taken from front and/or back cover.  All ISBN’s should be included.  Include edition statement (250 field) such as 2nd ed., anniversary ed., etc.  Title, author, publisher and year, should also be included.
LARGE TYPE BOOKS
Information can be taken from the title page/verso or covers.  Include all ISBN’s, and an edition (250 field) statement, Large type.  Title, author, publisher and year should also be included.
VIDEODISCS – DVD and BLU-RAY
Be sure to include edition statements (250 field) such as: Letterbox, Widescreen, Anniversary, etc.  Also include edition statements for Blu-ray, Blu-ray + DVD combo set, or Rental versions.  Include ISBN’s, UPC number and all manufacturing or other numbers. 

COMPACT DISCS OR CD-ROMS

Information can be taken from the disc surface or packaging.  Include ISBN’s, UPC number and all manufacturing or other numbers. Title, author, publisher and year should be included.
CONSOLE GAMES
Information may be taken from the material itself or the packaging.  Include type of game in the 250 edition field, such as Nintendo DS, Wii U, PS3, Xbox, etc.  Include ISBN’s, UPC number and all manufacturing or other numbers. 

PLAYAWAYS

Information can be taken from the Playaway or from the container.  Include any ISBN’s or manufacturing numbers.
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