SWAN Cataloging Practice for Volume Information 
Introduction 
In order to improve the customer experience when placing volume level holds, SWAN has standardized the volume level information.

Volume 
The following will be standard practice for volume information entered into the volume field. Please note there is a space preceding the number in each example for monographs. All letters are to be uppercase. 

V. 1
BOOK 1 
BOOKLET 
DISC 1 & 2
INDEX 
PART 1 
STUDY GUIDE
SUPPL 1

YEAR-YEAR:
2015-2016

MONTH-MONTH (JAN, FEB, MAR, APR, MAY, JUN, JUL, AUG, SEP, OCT, NOV, DEC):
JAN-APR 2016
SEP 2015-APR 2016

SEASON-SEASON (WIN, SPR, SUM, FALL):
WIN 2015-SPR 2016

YEAR + VOLUME: 
2016 V. 1

YEAR + EDITION:
2016 30 ED

YEAR + VOLUME + EDITION:
2016 V. 1 30 ED

*Edition is considered mandatory when a title has only an edition statement and the copyright/publication year will be used as the volume to help identify the work. i.e. 36th ed could be published in 1970 or 2016.

TV Series/Boxed Sets
Do not add “set”, “season 1” or the like into the volume field for a boxed set. This should be left blank. 

Call number examples: 
031 WOR|ZV. 1 
LITERACY 374.0124 REA TEACHER|ZBOOK 1 
DVD MOVIE DOW|ZDISC 1 
CD FOLK COLLECTION REAL|ZPART 5 


 SirsiDynix Symphony Serial Call Number Entry 
If you do not use the Serial Control module for entering serials, you must manually add item(s) in the Cataloging module. When doing so, call numbers must be entered in a specific format in order for volume holds to work. Please identify the chronology type for your serial and enter call numbers in the corresponding format. If the volume number lists as a Roman Numeral, convert it to a cardinal number. If enumeration is missing, simply enter the chronology. 
All call numbers should begin with PERIODICAL|z 

	Enumeration should be entered with V. identifying volume and NO. Identifying number. All examples below use V. 83 NO.2 to illustrate how enumeration should be entered. Serial Chronology Type 
	Chronology 
	Example with Base Call Number 

	Bimonthly – Option 1 
	JAN/FEB, MAR/APR, MAY/JUN, JUL/AUG, SEP/OCT, NOV/DEC 
	[bookmark: _GoBack]PERIODICAL|zV.83 NO.2 MAR/APR 2015 

	Bimonthly – Option 2 
	DEC/JAN, FEB/MAR, APR/MAY, JUN/JUL, AUG/SEP, OCT/NOV 
	PERIODICAL|zV.83 NO.2 APR/MAY 2015 

	Date 
(for weekly and daily publications) 
	MMM/DD/YYYY 
	PERIODICAL|zV.83 NO.2 APR 14, 2015 

	Monthly 
	JAN, FEB, MAR, APR, MAY, JUN, JUL, AUG, SEP, OCT, NOV, DEC 
	PERIODICAL|zV.83 NO.2 APR 2015 

	Season – Option 1 
	WIN, SPR, SUM, FALL 
	PERIODICAL|zV.83 NO.2 WIN 2015 

	Season – Option 2 
	JAN/MAR, APR/JUN, JUL/SEP, OCT/DEC 
(This is a three month season combination) 
	PERIODICAL|zV.83 NO.2 APR/JUN 2015 

	Yearly 
	4-digit year only 
	PERIODICAL|zV.83 NO.2 2015 

	Other 
	Enter custom names 
SUPPL
INDEX
	Add your own custom chronology, using PERIODICAL|zV.83 NO.2 as the base call number with custom names listed after the |z 



*Please note that it is important to include the volume and number information to support sorting and holds functionality.
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