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You have two BLUEcloud Analytics (BCA) report options to keep track of your DISCARD items. These 

reports will give you information about the items currently checked out to your DISCARDXXX user. For 

the most accurate information, please refrain from checking items out to your Discard user on Saturdays 

as they will not be included in the reports. For more information, please refer to the SWAN DISCARD 

Procedures Update memo on the SWAN Support Website. 

To run either report you must have a BCA login, if you do not have a login, please go to the SWAN 

Support Website and fill out the webform. If you can’t remember your password, please open a ticket by 

sending an email to help@swanlibraries.net . If you have not yet attended a BCA training class, please 

refer to the L2 calendar to register for an upcoming class.  

(http://www.librarylearning.info/tags/default.aspx?BCA) 

To run either report follow the steps below: 

Login to BCA, click on the Shared Reports folder 

Click on the SWAN Reports folder 

 

Click on the Items folder  

For a count of items, click on  

Count Items Checked out to DISCARD user Paged by User 

Library  

This report runs for the entire consortium and will automatically start when you click on it. Once the 

report finishes choose your library from the User Library list to see your count of items. 
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For a list of items, click on List Items Checked Out to Discard user Paged by User Library 

 

This report runs for the entire consortium and will automatically start when you click on it. Once the 

report finishes choose your library from the User Library list to see your list of items. 

 

If you have any questions please open a ticket by sending an email to  help@swanlibraries.net or call 

SWAN Member Services at 844-SWAN-LIB opt 1. 
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