ADDING NON-BARCODED ITEMS TO YOUR 
eRead Illinois
RECORDS
In Millennium Cataloging: 
Go to: Admin

Click on: Settings

Click on: Record Templates

In the Record Type box, select Item

Clear your Preferred Templates column

Select your library’s eRead item template

Move it to the Preferred Templates column

Click on “OK” (this will keep your eRead template as your only template for that particular session, and will not affect the settings of anyone else with your login who may be using MilCat at the same time)
Using the printout of the eRead Illinois bibliographic records:

Call up the first .b number

Select “Summary”

Select “Attach New Item”

The “New item options” popup appears

Be sure “single item” is selected

Click “OK”

Your eRead item template pops up

Click “Save”

Click “Close”

Repeat until you’ve gone through the entire printout(s). 
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